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Rental Rates are subject to change.

       Revised March 17, 2009.

Time Period 1/2 Day Full Day Two Day Wedding Yes/No Fees
Main Auditorium $120.00 $210.00 $390.00 $490.00   
Kitchen/ Bar $120.00 $120.00 $240.00 $340.00   
Single Meeting Room $60.00 $90.00 $180.00 $240.00   
Double Meeting Room $120.00 $150.00 $240.00 $340.00   
Full Facility $270.00 $450.00 $840.00 $1,100.00   
     Amount Used

Fountain Pop $1.50/lb. with glasses & ice supplied, invoiced after event.   
AV Projector $100.00/event   
Table Cloths ( Round & Rectangular) $7.00/each   
Table Skirts ( 16' x 22') $22.00/each   
Wine Glasses  ( 36 Dozen) $4.75/doz   
Water Goblets  ( 36 Dozen) $4.75/doz   

Damage Deposit (Refundable)
$220.00/meeting rooms, $500.00/hall, $500.00/kitchen, 

$500.00/ hall & kitchen   
Total:  

The Acme Community Centre is a non smoking facility at all times.
The RENTER agrees to pay a Rental deposit of 1/2 the rental at the time of the booking, to 
be refunded only if upon cancellation, the centre is re-booked for the date of cancellation. 
Damage deposit will be returned to the renter following inspection of facility by the 
appropriate personal, and settlement of additional rental invoices. 
Cheques are payable to the Acme Community Centre Society.

Booking Date_________________________ Event Date___________________________

Name of Group____________________________________________________________

Type of Function___________________________________________________________

Mailing Address____________________________________________________________

_________________________________________Postal Code ______________________

Contact Name:   ___________________________________________________________

Phone________________________ Fax__________________________

Will alcohol be served at this function? _________Estimated # attending_______________

Caterer________________________________Phone______________________________

D.J. / Band _______________________________Phone____________________________

Insurance Agent: ______________________________ Policy # _____________________

Number of sets of keys: _______  Key # on keys: ________________________________
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The Acme Community Centre and the Village of Acme require a minimum of 
$2,000,000.00 Event Liability insurance, when alcohol is being served at the Centre.
The Acme Hall Board and The Village of Acme are to be named as additional insured’s 
under this policy.
Insurance can be purchased through the Village of Acme’s Insurer or from PAL 
Insurance Brokers in Calgary, or from the RENTERS home insurer.

Proof of insurance, Liquor license, and cheque is required prior to receiving the 
keys to the Acme Community Centre.

The occupancy capacities of the Acme Community Centre are as follows:
Standing/ Seating Tables & ChairsLicensed Event (Liquor)

Main Hall: 654 516 408
Stage Area: 100 100 100
Meeting Room A: 118   93   74
Meeting Room B: 133 105   83
Rooms A & B: 251 198 157
The Stage Area total can be combined with any “Main Hall” totals to increase capacity.

Half Day rentals constitute a maximum five (5) hour period ending by 4:00 P.M.

Full Day rentals constitute any period over five (5) hours or any evening rental.

Two Day rentals begin at 8:00 A.M. the first day of the rental period. 

Wedding Package rental from Friday 9:00 A.M. to Sunday 2:00 P.M. is available.

The Acme Community Centre has table cloths, wine glasses, and AV projector available for 
rental at a nominal fee for use in our facility should our renters request this service.

Renters of the Kitchen/ bar area may wish to use the fountain pop dispenser for their function.
The Acme Community Centre has a legal for trade scale that is used to monitor the amount of 
soft drink usage, and the Renter is then charged for that usage on a poundage basis.  Currently 
the rate for fountain pop with glasses and ice supplied is $1.50/lb. There are no additional 
corkage fees.

Fountain Pop charges will be invoiced to renter after the event.

The Damage deposit for the Acme Community Centre is currently $200.00 for the meeting 
rooms, and $500.00 for the Kitchen/ bar area and/or the Main Auditorium. 
(See rental rates schedule)

The damage deposit will be returned once all additional rental invoices have been settled in full.
i.e.: wine glasses, table cloths, fountain pop, etc.

Contact:  Darcy Penner, Acme Community Centre Rental Agreement Coordinator 
                at 403-546-2367, if you have any questions about the specifics of the agreement.
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   The Acme Community Centre is a non smoking facility at all times.

1. The RENTER and also the individual signing this application agree to be responsible 
for and to pay on demand to the Village of Acme: a. all rents payable, and b. any 
damage caused by the renter during the rental period to the Acme Community Centre or 
its equipment.  Rental rates are subject to change.

2. The loss of personal effects and injury to the renter(s) or third parties are not the 
responsibility of the Acme Community Centre or the Village of Acme.  The RENTER 
expressly covenants and agrees that during the renter’s use of the said premises and 
equipment that the renter will indemnify and save harmless the Acme Community 
Centre and the Village of Acme from and against any and all liability claims resulting 
from injury or damage to any person, persons or property.  This includes any liability 
claims resulting from the consumption or serving of alcohol on the premises.

3. The RENTER is responsible for all special licenses, permits and insurance where 
required.  Insurance can be purchased when the centre is booked.  Proof of insurance 
is required one week prior to receiving the keys to the Centre.  The Acme 
Community Centre requires two million dollars ($2,000,000) event liability 
insurance, when alcohol is being served.  The Village of Acme and the Acme 
Community Centre Society are to be named as additional insured’s under this policy.

4. The RENTER is responsible for set up and removal of tables, chairs and equipment. 
The RENTER agrees to leave the facility in good order and in the same state of 
cleanliness as when rented.  Should additional cleaning be required to return the 
facility to this state, such cleaning fees will be charged to the RENTER.

5. Any equipment belonging to the Acme Community Centre is not to be removed, 
loaned or rented out from the premises.  Damaged or missing equipment will be 
charged to the RENTER.

6. Decorations are restricted to the special hooks provided by the Community Centre.

7. All food, personal belongings, liquor, decorations are to be removed from the Centre 
by 9:00 A.M. the following morning or sooner as required.

8. All tables and chairs must be put away in the same place and condition where found. 
Tables must be wiped down before putting away.

In affixing my signature, I hereby agree to comply with the above 
regulations, and accept the terms of the rental agreement.

__________________________________Renter          _________________________Date

Revised March 17, 2009



HALL RENTAL CHECKLIST

Name of Renter: ___________________________________ page 4

Date of Function: __________________________________

Revised: March 17, 2009.

Yes No

1.  Do you need access to the hall prior to the day of the event? 

     If so how long before and what day?  ________________________

2.  Do you need to pick up the keys before or after hours that the Village

     Office is open?  (If yes- when?)_____________________________

3.  Will alcohol be served? Are you aware of the insurance requirements?

4.  Are you aware of how the hall should be left after your function?

5.  Would you like to hire the janitor at an additional cost to clean the Hall

      after your event to the same state as when it was rented?

6.  Do you require extra tables & chairs, which are stored in Meeting room?

7.  Do you require the use of the Hardwood Stairs to the Stage area?

8.  Will the use of chafing pans, counter top roasters, glass tumblers

     & large serving bowls be required?  These are available upon request.

9.  Do you need sound system, projector, extension cords, & or cordless mike?

10. Would you like someone to meet with you to explain how to operate the 
projector & sound systems?                                 

 

11.  In the event that your Bartenders are not familiar with the Fountain pop 
system, would you like to meet with someone to explain system?

12.  Would you be interested in our list of caterers or bartenders?  A list is located 
on our website. Address is: www.acmecommunitycentre.ca

13.  Would you like a Walkthrough of the Hall by our Representative?

Walkthrough is required for Weddings & Larger Functions

Contact: Viv Hannah, 403-546-3784


